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1) Earliest Possible Due/Send Date on Recurring 
Payment Setup 
 

Enhancement description: 
This enhancement affects the Schedule Recurring Payments section by 
defaulting the earliest possible due date into the ‘Due Date’ or ‘Send Date’ field. 
You can accept the defaulted due/send dates or override it with other valid dates. 
 
 

 
 

  2 



  

2) Recurring Payment Icon and Warning 

Enhancement description: 
This enhancement gives you the ability to view whether a payee is set up for 
recurring payments in the ‘Schedule Payments’ Bill Pay application.  
 
Changes you will see with this enhancement include: 

1. A new data column in the ‘Schedule Payments’ (both All Payees and 
Select Payee) application titled ‘Recurring’ has been added. 

2. The system will validate whether or not a payee has a recurring payment 
set up. 

3. If the payee is set up with a recurring payment, then the payee line in 
‘Schedule Payments’ will have a ‘Y’ or ‘N’ character in the ‘Recurring’ 
column. 

4. Once you enter a payment for a payee that has a recurring payment and 
select ‘Submit’, the system will present a Recurring Payment Warning 
page asking  ‘The following payments have recurring payments 
associated with them. Please select ‘Continue’ to proceed to the 
Payments Confirmation page.’ 

5. The audit log and change history table record these changes where 
appropriate. 

 
 
The screenshot below shows the new ‘Recurring’ column with ‘Y’ or ‘N’. 
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The screenshot below shows the warning issued when scheduling a new manual 
payment with a payee that also has recurring payments scheduled. This warning 
screen is prior to the Confirm Payments page. Once you select ‘Continue’ on the 
Recurring Payment Warning page, the system will display the ‘Confirm Payments 
page. 
 
 
 

 
 

3) Payment Memo Field 

Enhancement description: 
This enhancement allows you the ability to enter in a memo for a payment. The 
memo will be placed on check payments. Currently, electronic payments can 
not support a memo field. 
 
 
Changes you will see with this enhancement include: 

1. The Schedule Payments (both Select Payee and All Payee), View 
Pending Payments,  Schedule Recurring Payments applications have a 
new column titled ‘Memo’ 

 There is a selectable icon (a plus symbol) that you can select to 
bring up the memo line text box. There is a different selectable icon 
(memo icon) for a payment with a memo.  
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 The memo field length is 50 characters. Both the name on account 
and memo are placed in the memo field on the check payment. The 
field length for the memo is dynamic and is 49 characters (50 
characters less one character used as a space between name on 
account and memo) less the number of characters used for the 
name on account. The name on account can be 1-30 characters in 
length. 



 
The following screenshot displays the new ‘Memo’ column with the memo pop up 
window where you can enter in a memo. 
 
 

 
The next screenshot shows the memo display in the ‘Payment History’ 
application. 
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